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Features of a Google gmail account

The following slides will :

• Show how to make a gmail account

• How to change settings

• Some features of a gmail account
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Setting up a Google email account

Setting up a google email account has many benefit as you will see in this presentation.
Creating an account.

You enter your name or nick name and the email 
name you want to use.
This may take several trials as google has 10000’s 
emails address.
Example: for a person name John Doe, 
Phone 750 507 9988.

eodjohn9988          @gmail.com
If this name is used you have to change the entry you 
made     eodjohn9988
Next is the password use at least 8 character made 
up of letters and numbers
Then click next. If your information is accepted you 
will move on to  the next screen

mailto:eodjohn9988@gmail.com
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Setting up a Google email account

On this screen they ask for a phone 
number. This number is used to verify 
your account to insure you’re a live 
human being and in case you forget your 
password in the future.

If you don’t enter  a number you will not 
be able to continue .
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Setting up a Google email account

This is usually the first 
screen you encounter.

Google gmail breaks 
up your account in 4 
section
1.    Inbox or Primary
2. Social (emails you 

receive from 
Facebook)

3. Promotion (email 
you get from junk 
mail)

4.  Spam (junk mail) To see the email click on the any of the sections (primary) – (Social) – (promotion) or (spam)
To compose a new email click on the compose button 
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Setting up a Google email account

The email is setup this way   the Copy or Blind copy
These selection appear after you clicked the TO: section
The Subject section
The body of the email:

Options at the bottom Attachments and other
When your done click  SEND
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Setting on your email account

To make changes to your settings 
First step is to open your  gmail account
On the top right you will see a colored dot indicating 
your gmail account.
Click the button (in this case it’s red)

Your info will be displayed.

To access the setting click on Google Account
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Setting up a Google email account

In this section you can change all of the 
settings in your account. The password 
and email recovery are the two most 
important. To make changes here you 
select    Signing in to Googles
From this location you can also change 
your recovery email.

A recovery email is an existing email 
that can be used to send a new 
password to should you forget your 
gmail password. To access these section 
you will need to enter your gmail 
password
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Setting up a Google email account

In this section you can change 
your password.

Change the email recovery

Change the recovery phone 
number.

Change your security  
questions.



All Rights Reserved

Your Google account

These are the google functions icons. When you sign up for a GMAIL account 
you get all these functions. Most of these are free.
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The Google Search Icon. Clicking on this 
icon  open the Google search window.

The Google Mail. This con opens your 
Gmail account.

Google drive. This is a 15 gig  cloud 
free drive. This drive is also 
accessible from your tablet. You can 
get more space but you have to pay 
for it.

This is the Photo icon. This is part 
of the 15 gig where you can store 
your photo’s and access them 
from your tablet if you have data 
or the internet.

Google map is used to get directions 
from one location to another. From 
this App you can also search for 
restaurants, Gas station & many 
others.

From the calendar your can book 
appointments, set reminders

Translate from different languages

Need to find an address, use 
google earth

http://google.com/
https://mail.google.com/mail/
https://drive.google.com/drive/
https://photos.google.com/
https://www.google.ca/maps/@46.6510512,-80.9525936,15z?hl=en
https://calendar.google.com/calendar/
https://translate.google.ca/?hl=en&tab=cT
https://earth.google.com/web/
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This is the play store App. From this 
App you can search for App’s and other 
fun stuff

This is the document icon. This icon 
allows you to make document of 
many styles.

The finance icon is for the 
Stock analyst. 

This Icon allows you to keep your 
contacts for email and other google 
functions.

Search google for your favorite book. The 
books are not free.

Manage your Google account settings

This icon takes your to the YouTube 
search site

Create a classroom on any subject and 
communicate with the students

https://docs.google.com/document/u/0/
https://www.google.ca/finance
https://contacts.google.com/
https://myaccount.google.com/?utm_source=OGB&utm_medium=app&pli=1
https://classroom.google.com/h
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Message a friend or start a group 
conversation.
Connect anytime with voice and video 
calls

Google plus will take you to your 
photo’s

If your ever wanted a blog site this is the 
icon for you. You must set the site before 
you use it.

This is the google news channel.

From the Google search page you can access all of the sites we 
have looked at.
To access click on the 9 dots
Select a site from the icons
Click on more for additional site icons.

more

https://hangouts.google.com/
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Google has a site that is not part of the menu selection.

This  site is call Google scholar.

If you need information on medicine, diseases and many 
more information. 

https://scholar.google.ca/


All Rights Reserved

Samsung tablet APPS

Hoopla is a library program that allows you to borrow book 
from your library. A library card is required.
Hoopla comes as an App for a tablet or can be installed on a 
computer.

Archive.org is a web site that offers 1000’s of  eBooks and 
audio books. This site offers movies, documentaries and 
many other information that is no longer Copy write.

TV Guide is an APP to view the TV Channels. After you install 
the App select  Canada as the Country the select your service 
provide Examples:
Eastlink Digital   or Bell

Oodles comes as an APP and offers 1000’s of free eBooks

The Apps on this page are all free and the books are free.
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